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Guidelines/Process for Removal of W’s

A student must initiate a petition requesting removal of W notations with his/her
counselor.

Petitions, with the counselor’s recommendation, are to be submitted to the office of the
dean of admissions and administrative services.

Petitions will be reviewed and acted upon at a regular meeting of the vice president of
student services’ staff.

The decision of the vice president of student services’ staff is final and may not be
appealed. A student may not appear in person in support of his/her petition.

Requests based upon personal reasons generally will not be approved. Personal reasons
do not include financial exigency, marriage, etc. Normally, personal reasons must be
outside the control of the student, e.g. death in the family, incarceration, involuntary
geographical job transfer.
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General Conditions

A student may petition to have W notations for a semester removed from his/her
permanent academic record provided that there are no other evaluative notations for the
requested semester.

A student may petition for the removal of W notations only once in a calendar year, either
fall or spring. Summer session shall be considered independent of this limitation.

The burden of proof rests with the student to document compelling reasons as to how the
W notations could adversely affect his/her educational goal, transfer opportunities,
admission to special programs, etc.

Petitions should be filed during the semester requested. Petitions may be considered
retroactively if supported by individual circumstances.

Students attending other regionally accredited colleges or universities during the semester
requested may not petition for the removal of W notations.

Fees incurred or paid will not be affected by approval of the petition.
If the petition is approved the student’s permanent academic record will carry no

annotation for the approved semester. Documentation of the action taken will be retained
as part of the student’s permanent record.

Specific Conditions

1.

Medical: A student may petition for removal of W notations for serious, long-term
medical reasons. Requests must be accompanied by a statement from a medical doctor
explaining why the student must or had to interrupt enrollment.

Personal: A student may petition for removal of W notations when withdrawal was
caused by serious and unforeseen personal problems. The student must document the
personal problems and demonstrate that the time absent was to allow for solution of the
personal problem and to enhance the prospect of successful completion of his/her
educational program.




