Tuesday, November 4, 2003 
Present: Ana Lukawski, Susan Andre, Gus Berumen, Dana Brittingham, Thuan Bui, Mimi Cudzilo, Linda Ennenga, Mark Garrett, Susan Goodwin, Robert Hartin, Kim Herrell, Steve Hoag, Priscilla Ito, Louise Kronick, James Mar, Jackie Mathis, Bonnie Miller, Robin Neal, Priscilla Perrault, Brian Pond, Robert Quintero, Rick Ramirez, Lori Rasor, Carol Reisner, Lisa Roberts-Law, Manuel Ruedas, Joe Sjolund, Woody Smith, Rick Wallace, Ellie Yapundich. 

HOSPITALITY

· Joe Sjolund, representing the Hospitality Committee, announced and distributed information and a participation form for the 4th annual Secret Santa program.  

· All Counseling and Health Center Staff are invited to participate in Secret Santa activities December 1-8.  

· If you would like to participate, fill out your form and give to Joe Sjolund, Mimi Cudzilo, or Susan Andre by Wednesday, November 19th.

· If you do not wish to have Secret Santa status revealed at the end, please indicate on your form.

· Joe Sjolund will follow up with an email the week of the 19th and will post the list of participants.  

FOLLOW-UP TO LAST WEEK’S MEETING

· Steve Hoag opened the topic of counseling appointment scheduling.  Discussion ensued concerning the possibility of change.  

· In the past, the appointment schedule grid would roll over on Fridays.  Now the schedule rolls over every day.  The opportunity to schedule farther in the future was talked about along with alternative scheduling options.

· Steve Hoag asked the counselors to develop their “ideal schedule” moving toward a more flexible schedule and taking into consideration equity and accountability. 

· Steve Hoag announced there would be more information coming concerning Joslyn Gains and Outreach duties.  
EVALUATION ISSUES
· Steve Hoag reported that the Automotive Department had a couple of students stating a counselor referred them and that due to financial considerations they could have their cars repaired.  Discussion ensued with the decision to check all counseling areas to make sure this was an unsupported incident.

· The Funeral Service Education degree was discussed in regard to the sequence of courses.  Ellie Yapundich volunteered to speak to the coordinator, Jeff Stephenson, to get additional information.

· Steve Hoag opened the subject of student petition denials.  Of concern were “on the spot” counselor notification, lack of counselor notification prior to denial, time to evaluate the denial, and missing attachments.  Suggestions for improvement were to staple attachments to the petition, highlight pertinent information, and write reference comments on the front of the form.

TRAINING
· Steve Hoag hosted a training exercise and discussion.  Counselors were asked to complete a curriculum planning sheet for a fictitious student based on transcripts and catalog information provided.

OTHER

· Reading competency issues and procedures were discussed.  Ellie Yapundich volunteered to check with Matriculation on current policies.

· Steve Hoag reminded all counselors of the LRCA meeting scheduled for Thursday, November 6th.

· Jim Mar announced that the University of California, Davis will probably continue “Spring in Davis” contingent upon budget constraints.

· Carol Riesner announced retroactive changes in area C requirements.  Students will be able to be certified in area C by taking one course from area C1, one course from area C2 and the third course from either area C1 or C2 and by completing at least 9 units from area C.  
· Thuan Bui reiterated the importance of locking your computer before you leave.  Be sure to save your work, close all programs and Ctrl/Alt/Del to bring up the lock or standby feature.  She also stated she will be giving adjunct counselors training on computer use.

· Priscilla Ito stated that the Student Association is asking for counselors to talk about study skills during the College Hour on November 13th from 12:30-1:30 pm and November 21st from 2:00-3:00 p.m.  Volunteers are requested.

· Robin Neal announced she received notification that ARC is the only LRCCD college that can go forward with an additional counseling position.  

The meeting was adjourned at 4:00 p.m.
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